TINH UY BPONG NAI PANG CONG SAN VIET NAM
VAN P*HONG Poéng Nai, ngay [ng] thang 8 nam 2023

S6 [s0]-KH/VPTU

~ KEHOACH
Kiém tra cong vu nam 2023

Can ctr Luat Can b, cong chirc s6 22/2008/QH12 ngay 13/11/2008; Chi
thi s6 26/CT-TTg ngay 05/9/2016 ciia Thi Tuéng Chinh phu vé ting cuong ky
luat, ky cuong trong cic co quan hanh chinh nha nuéc cac cdp; Chi thi sb
23/CT-UBND ngay 28/9/2016 ctia Uy ban nhan dan tinh vé viéc ting cudong ky
luat, ky cuong hanh chinh trong cac co quan nha nudc trén dia ban tinh theo
Cong van s6 1991/UBND-KGVX ngay 10/3/2023 ciia UBND tinh Dong Nai vé
viéc tiép tuc quén triét, trién khai cac quy dinh vé ky luat, ky cuong hanh chinh,
nhiém vu, cong vu nam 2023 va Chuong trinh cong tac nam 2023, Van phong
Tinh ty x4y dung Ké& hoach kiém tra cong vu nim 2023 nhu sau:

I- MUC PICH, YEU CAU
1. Muc dich:

- Danh gia tinh hinh chi dao trién khai, t6 chirc thyc hién cong vu, viéc
chép hanh ky luat, ky cuong hanh chinh va van héa cong so, viéc str dung thoi
gian lam viéc tai cac phong truc thuoc. Nhdm phat hién nhitng ton tai, han ché
trong thuc hién chirc nang, nhiém vu cua ca nhan, phong.

- Chén chinh cai tién 1& 16i lam viéc, nang cao tinh than trach nhi€ém, hiéu
qua giai quyét cong viéc cta cong chirc, ngudi lao dong.

- Phong ngtra, phat hién va xt ly nhitng hanh vi vi pham phap luat trong
thuc thi cong vu, van hoa cong sd, dao duc cong vu, gitip phong, ca nhan thuc
hién dung quy dinh ctua phap luat.

2. Yéu cau:

- Hoat dong kiém tra phai dam bao dung phéap luat, khach quan, chinh xéc,
trung thuc.

- Két luan 13 rang, cu thé nhitng vin dé vé thuc thi cong vu, chap hanh ky
luat, ky cuong hanh chinh ctia cac phong truc thude.
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11- POI TUQNG, NOI DUNG, THOI GIAN

1- Poi twong kiém tra
- Cac phong truc thu¢c Van phong Tinh uy.
- Cong chure, nguoi lao dong lam viée tai cac phong truc thudc.
2- Noi dung kiém tra

- Kiém tra trach nhiém nguoi dimg dau trong viéc guong mau di dau chap
hanh céc quy dinh ky luat, ky cuong hanh chinh; vai tro 1anh dao, trong cong tac
chi dao, diéu hanh, quan 1y gan voi c4 nhan phuy trach trong cong tac tham muu
thyc hién nhi€ém vy, cong vu dugc giao.

- Kiém tra viéc thuc hién ndi quy, quy ché, quy dinh vin hoa cong sd va
ché d6 nghi phép cua can bd, cong chirc, nguoi lao dong.

- Két qua thuc hién nhiém vu chuyén moén cia phong va cac nhiém vu
dugc giao cua ¢4 nhan cong chirc, nguoi lao dong. Két qua khic phuc nhitng
han ché theo két luan kiém tra cong vu nam 2022.

- Thuc hién cong tac phdi hop gitta cac phong; phdi hop véi cac co quan,
don vi lién quan trong qua trinh giai quyét cong viéc.

- Kiém tra vi¢c thyuc hién cong tac bao vé bi mat nha nudc; cong tac 1ap ho so
cong vi¢c, hod so ca nhan va giao ho so theo quy dinh.

- Kiém tra cong tac ldnh dao cta cic phong thuc hién cai cach hanh chinh
trong dang nhu: d6i méi, cai tién cach lam viéc; viéc tng dung cong nghé thong
tin trong hoat dong cua timg phong; vé cong tic phong, chéng tham nhiing,
quan liéu va thyc hanh tiét kiém, chéng lang phi; viéc thuc hién quan 1y tai san
cong theo quy dinh.

- Kiém tra viéc dang ky hoc tap va lam theo tAm guong dao dutrc HO Chi Minh
gin voi thue hién néu guong trong can bo, cong chirc; viéc phat dong va to chirc
thuc hién cac phong trao thi dua; dang ky thi dua; cong tac danh gid cén bo,
cong chure, nguoi lao dong hang thang.

- Kiém tra s6 bién ban hop; bang phan cong nhiém vu cho cong chiic,
nguoi lao dong thudc phong; viéc thuc hi¢n danh gia, chdm diém, phan loai thi
dua hang thang.

3- Thoi gian kiém tra

Du kién trong thang 10/2023 (lich kiém tra chi tiét thong bao sau).



4- Phwong phap kiém tra

- T kiém tra nghién ctru béo cdo, ho so ctia cic phong tryc thudc, tién
hanh 1am viéc tryc tiép tai cac phong duoc kiém tra, nham thu thap, tong hop
thong tin ddy du, khach quan vé cac ndi dung kiém tra.

- C4c phong c6 trach nhiém bao céo, cung cap kip thoi, day du, chinh xéac
cac thong tin, tai liéu lién quan dén ndi dung kiém tra theo yéu cau cua To kiém
tra va phai chiu trach nhi€ém vé tinh chinh xAc, trung thuc cua thong tin, tai li¢u
da cung cép.

5- Thanh phan T6 kiém tra
4.1- T6 trudng:

- Pong chi Nguyén Xuan Cuong, Pho Chanh Vin phong Tinh ay: kiém tra
phong Kinh té - X3 hoi, phong Tai chinh.

- Pong chi T Thién TG, Phé Chanh Van phong Tinh ty: kiém tra phong
phong Tong hop, phong Hanh chinh - Quan tri.

- Pong chi Nguyén Thi Thanh Yén, Pho Chanh Vian phong Tinh ty: kiém
tra phong Co yéu - CNTT, phong Vin thu - Luu trif.

4.2- C4c thanh vién:

- Pai dién Lanh dao phong Hanh chinh - Quan tri, Thanh vién;

- Pai dién Lanh dao phong Van thu - Luu trit, Thanh vién;

- Pai dién Lanh dao phong Co yéu - CNTT, Thanh vién;

- Chuyén vién phong Hanh chinh - Quan tri, Thu ky T6 kiém tra.

5- Thanh phin dy lam viéc: Toan thé cong chirc thudc phong cung du
kiém tra. Riéng phong Hanh chinh - Quén tri thanh phan lanh dao phong, t6
truong, to pho cac to.

I11- TO CHUC THUC HIEN

1. T6 kiém tra

- Trién khai kiém tra cong vu theo ndi dung néu trong ké hoach.
- Tong hop két qua kiém tra cong vu tai cac phong truc thudc.
2. Cac phong truc thugc

- T6 chtrc, trién khai thuc hién K& hoach kiém tra cong vu.
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- Xay dung bao céo theo ndi dung dé cuong cua T6 kiém tra va chudn bi
tai liéu lién quan dén nodi dung kiém tra (ké hoach céng tac nim; bao céo thang;
két qua chdm diém; s6 bién ban hop phong) giri vé T6 Kiém tra (qua dong chi
Huynh Thi Thu Trinh, Chuyén vién chinh, phong Hanh chinh - Quan tri) trwéc
ngay 30/09/2023.

Trén day 1a Ké hoach kiém tra cong vu niam 2023, Lanh dao Vin phong
Tinh ty dé nghi lanh dao cac phong, cong chirc va ngudi lao dong nghiém tic
thuc hién.

Noi nhdn: K/T CHANH VAN PHONG
- Chanh VPTU, PHO CHANH VAN PHONG
- Cac Pho CVP,

- Céc phong truc thudc,

- Luu VPTU. //

Tr-M3/KH /%/

[]
Nguyén Xuin Cudng



VAN PHONG TINH UY PANG CONG SAN VIET NAM
PHONG ....... Pong Nai, ngdy thing nam 2023
*
PE CUONG BAO CAO

két qua thue hién nhiém vu nim 2023
(phuc vu kiém tra cong vu)

I- DPAC DPIEM TINH HINH

Néu khai quét chic nang nhi€ém vy, tinh hinh bién ché cua phong, trinh dd
chuyén mon, trinh d§ chinh tri cia can bg, cong chuc, kho khan, thuan lgi trong
thuc thi cong vu cia phong.

I1- KET QUA THUC HIEN NHIEM VU

1- Vé trién khai cac quy dinh vé ky luat, ky cwong hanh chinh; vai trd 1anh
dao, chi dao, diéu hanh, quan ly gén vO1 ¢4 nhan phu trach trong cong tac tham
muu thyce hién nhiém vy, cong vu dugc giao cua phong.

2- Viéc thuc hién ndi quy, quy ché, quy dinh van hoa cong so va ché do nghi
phép trong nam cua can bg, cong chirc trong phong.

3- Két qua thuc hién nhiém vu chuyén mon cua phong va cac nhiém vu duoc
giao ctia ¢4 nhan can bo, cong chirc theo bang phan cong cta phong. Két qua khic
phuc nhitng han ché theo két luan kiém tra cong vu ndm 2022.

4- Viéc thyc hién cong tac phdi hop gitta cac phong; phdi hop véi cac co
quan, don vi lién quan trong qu4 trinh giai quyét cong viéc.

5- Viéc thuc hién cong tac bado vé bi mat nha nudc; cong tac lap hd so cong
viéc, ho so ca nhan va giao ho so theo quy dinh.

6- Viéc thuc hién cai cach hanh chinh trong dang nhu: ddi mai, cai tién cach
lam viéc; viéc tng dung cong nghé thong tin trong hoat dong cua timg phong; vé
cong tac phong, chdng tham nhiing, quan liéu va thuc hanh tiét kiém, chéng lang
phi; vi¢c thuc hién quan 1y tai sdn cong theo quy dinh.

7- Kiém tra viéc dang ky hoc tap va lam theo tim guong dao dirc Ho Chi Minh
gén v6i thuce hién néu guong trong can b, cong chure; vi¢e phat dong va td chirc thuc
hién céc phong trao thi dua; dang ky thi dua; cong tac danh gia can bd, cong chire,
nguoi lao dong hang thang.

8- Panh gia chung:

- Uu diém:

- Han ché, ton tai: (néu cac ngi dung con cham so voi ké hoach,).

- Nguyén nhan: (Nguyén nhan chu quan, Nguyén nhan khach quan).

111- MOT SO NHIEM VU TRONG TAM TRONG THOI GIAN TOI

IV- PE XUAT, KIEN NGHI (néu cé)
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