TINH UY DONG NAI PANG CONG SAN VIET NAM
BAN TUYEN GIAO Dong Nai, ngay [nQ] thang [th] nam 2023
*

S6 [s0]-BC/BTGTU
o BAOCAO
Tong két tinh hinh thyc hign Quy ché s6 01-QCTC/TW,
ngay 07/11/1997 cia Ban To chirc Trung wong
vé quan ly ho so’ can bg
Ban Tuyén gido Tinh uy nhin dugc Cong van sé 4612-CV/BTCTU,
ngay 21/6/2023 cua Ban To chiic Tinh uy vé viéc dé nghi bao cdo tong két
tinh hinh thuc hién Quy ché s6 01-QCTC/TW, ngay 07/11/1997 cta Ban T
chtrc Trung wong vé quan 1y hd so can bd. Ban Tuyén gido Tinh ty bao cdo
két qua trién khai thuc hién, nhu sau:

I. CONG TAC TRIEN KHAI, QUAN TRIET

Thuc hién Quy ché s6 01-QCTC/TW, ngay 07/11/1997 cta Ban T6
chirc Trung wong vé cong tac quan 1y hd so can b, cong chirc. Ban Tuyén
giao Tinh Uy trién khai, quan triét cdc noi dung trong quy ché dé toan thé
can bo, cong chirc trong co quan cung nam, tir d6 cong ddng trach nhiém
gitra co quan va ca nhan trong viéc xay dung, lap ho so can bo, cong chuc
va quan 1y ho so tai co quan duge thue hién nghiém tac theo quy dinh.

II. KET QUA THU'C HIEN
1. Panh gia viéc thuwe hién quy ché quén 1y ho so can bd

- Lanh dao Ban ludn xac dinh viéc quan 1y hd so can bd 1a nhiém vu
quan trong cia cong tac quan 1y can b, 13 tai liéu phap 1y phan anh day du,
trung thuc cac mat cha yéu vé nguon gdc, qua trinh trudng thanh, pham chat,
nang luc va cac moi quan hé gia dinh, x4 hoi cua nguoi can bd, cong chuc.
Do @6, viéc quan 1y hd so can bo, cong churc dugc chat ché va theo ché do tai
liéu mat.

- M&i can b, cong chtic trong co quan Ban Tuyén giao Tinh ay déu co
hd so c4 nhan. Ddi vai can bo, cong chuc méi dugc tuyén dung vao co quan
c6 1ap hd so ban dau (hd so gbc) cho tirng can bo.

- Céc tai liéu hd so can b nhu: quyén 1y lich can bo, so yéu 1y lich,
phiéu bd sung.... déu thyc hién mau théng nhét theo quy dinh.



2. Viéc thue hién ndi dung ho so can bd

HO so ctia mdi can bd gém nhiing tai liéu sau: Cén b9, cong chuc tu
khai quyén 1y lich theo mau thong nhat (miu 2a/TCTW), tom tat 1y lich
(mau 2¢/TCTW); bd sung 1y lich hang ndm ctia can bd, dang vién (miu 3-
HSDV); cac quyét dinh (tuyén dung, b6 nhiém, nang luong...); cac ban tu
kiém diém, nhan xét danh gia can bo, dang vién hang nam; cac vin ban
chimg chi vé dao tao, bdi dudng 1y luan chinh tri, chuyén moén nghiép vu..

Cong tac to chirc quan 1y ho so can bd

- Tiép nhdn hé so can bé: Tong s6 ho so tiép nhan 02 hd so. Khi tiép
nhan ho so can bd chuyén dén c6 kiém tra tinh trang theo danh muc, tai liéu
c6 trong hd so va co bién ban tiép nhan ho so. Boi véi can bo, cong chirc M4
tuyén dung, c6 huéng dan can bd viét quyén 1y lich theo mau quy dinh.

- Chuyén giao hé so cdn bé: Khi can bd duoc diéu dong di don vi khac
thi toan bd hd so can bd dugc chuyén giao vé don vi méi dé tiép tuc quan 1y
theo quy dinh, viéc chuyén giao hd so déu c6 1ap ban ké danh muc céc tai liéu
c6 trong ho so va co bién ban chuyén giao. Tong s6 ho so chuyén giao 1a 05
ho so.

- B6 sung ho so can bé: Tai lidu bo sung hd so, tiing can bd, cong chirc
tu khai theo yéu cau b sung dinh ky hang nim dé phan anh kip thoi nhiing
thay doi vé ban than ciing nhu gia dinh cua can bd, cong chuc. Cac quyét dinh
dé bat chuyén ngach luong, nang bac luong, kiém diém, nhan xét danh gia
hang nam... déu bd sung lru vao tirng hd so can bo, cong chirc.

- Bdo qudn, qudn Iy hé so can bé: Hién nay, tong sé hd so can bo, cong
co quan Ban Tuyén gido Tinh uy dang quan 1y 1a 31 hd so, trong d6 gdm cé:

+ Hd so can bo, cong chirc hién dang cong tac: 27 hd so (trong dé, ¢é
05 hé so cdn bd, cong chirc méi tuyén dung ndm 2019).

+ Ho so can bd nghi huu: 04 hd so;

Tat ca ho so can bo, cong chuc cia Ban Tuyén gido Tinh oy dugc luu
giit can than, sap xép khoa hoc, dé dé tim, dé tra ciru. Cac tai liéu thuoc ho so
can b déu duoc luu trong mot phong bi va cd ngan ti riéng (co khoa) dé luu
giit, quan 1y chat ch&. Ngoai bi hd so c¢6 ghi cac thong tin vé& can bo, cong
chic nhu: ho va tén, cac bi danh, nam sinh, qué quan, s6 hiéu ho so.

3. Trach nhiém va moi quan h¢ giira to6 chirc va ca nhan trong viéc
xay dung va quan ly ho so can b0



Tat ca can bo, cong chirc trong co quan Ban Tuyén gido Tinh uy déu
c6 tinh than trach nhiém trong viéc ké khai ro rang, trung thuc vé 1y lich
cua minh, cling nhu viéc bd sung cac tai liéu vé ban than, quan hé gia dinh,
x4 hoi theo yéu cau cua co quan; cac vin bang, chimg chi sau khi duge dao
tao, boi dudng dé bd sung vao hod so. Tur do, gitp co quan quan 1y can bo
nim bét kip thoi nhitng thay doi lién quan dén ban than cua can b, cong
chtre thudc dién quan ly.

I11l. PANH GIA CHUNG

- Lanh dao Ban Tuyén gi4o Tinh ty ludn xac dinh quan 1y ho so 13 nhiém
vu quan trong ctia cong tac quan 1y can bo, da trién khai, quan triét va chi dao
thuc hién nghiém tic cac ndi dung trong Quy ché vé quan 1y ho so can bo, cong
chuc tai co quan.

- Timg can bo, cong chire trong co quan Ban Tuyén gido Tinh ty déu nhan
thirc rd va ludn néu cao tinh than trach nhiém ctia minh goép phan trong viéc
xdy dung, 14p hd so can bd, cong chirc va quan 1y hd so tai co quan duoc
thuc hién theo quy dinh.

Trén déy 1a bao céo tong két viéc thuc hién Quy ché s6 01-QCTC/TW,
ngay 07/11/1997 ctia Ban T6 chitc Trung wong vé quan 1y hd so can bo, Ban
Tuyén gido Tinh uy kinh chuyén Ban Té chic Tinh ay tong hop./.

Noi nhan: K/T TRUONG BAN
- Ban T6 chiic Tinh ay, PHO TRUONG BAN
- Cac d/c Lanh dao Ban,
- Luu P.HC-TH.
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